The Coleman Foundation

Grantee Report
This format is to be used in the submission of all grant reports.  Additional reporting elements may be specified in the individual grant agreement and should be added to this format as necessary.
Grantee: _____________________________________________   Grant #: ________

Program/Project: _______________________________________________________

Report Date: ____________________________
Grant Amount: _______________

Type of Report:
____Progress Report

____Final Report
Primary Contact Person:  _________________________________________________

Phone:  ___________________________
e-mail: _______________________
Report prepared by: _____________________________________________________

Phone:  ___________________________
e-mail: _______________________
Population served by program/project:  _____________________________________

Number served (clients seen, students served, conference attendees, etc.): ____________
Program/Project Executive Summary:  

Briefly describe program or project - do not exceed 250 words.
Project/Program Goals:

List program/project goals as originally approved and describe how goals were attained.  If goals were not attained, not fully attained, or were changed during the course of the program/project, describe barriers to goal attainment.  Include additional goals added since the last report.

Evaluation:

Describe how program was evaluated (data collection methods, analysis, etc.)  Include project/program outcomes comparing those proposed with actual project outcomes.

Lessons Learned:

Describe lessons learned from this project/program and how these impact the future of this project/program or future, similar projects/programs. (e.g. changes in  strategy, outreach plans, fundraising plans, etc.)

Future Plans:

This report should explain how the project/program will be sustained programmatically and financially following completion of funding from The Coleman Foundation.

Budget Recap:
Attach the original program/project budget as was submitted/approved and, in the identical format, an expense recap of how all grant funds were expended.  Attach a budget narrative to explain any significant variances between the approved budget and the final budget expenditures.
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